Rush Fire District				Discrimination Complaint Form		
1971 Rush Mendon Road		9/25/2023
Rush, New York 14543
								
		Please submit this form by placing in a sealed envelope in the secure mail box outside the Commissioner’s office. Address it to the District Secretary and mark ‘Confidential’. Make sure you have signed and dated the document. You may also email the form to the District Secretary: kstappenbeck@rushfiredistrict.org

Name:		_____________________________________________
Address:	_____________________________________________
City:		_____________________________________________
Phone #:	_________________________  _____________________
		Cell				Home

Description of event or events that you feel are unfair or harassing (attach blank sheet if needed)












If needed, add another page
Date or Dates of the event(s):	_________________________
 _____________________________________--- _____________________
Your Signature					Date form is submitted

Process for evaluation of complaint:

1. Two members of the Board of Fire Commissioners and the Chief will review the allegations within 5 business days of receipt of the complaint (form)
a. If any board member (or chief) is implicated, they will not be able to participate in the review
2. The individual(s) named will be asked to write up details of the incident(s) from their perspective within 7 business days after complaint is initially reviewed
3. Witnesses to the incident(s) will be asked for an accounting from their perspective within 7 business days after complaint is initially reviewed
4. [bookmark: _heading=h.gjdgxs]Once all documents are compiled, they will be sent to the Districts’ legal counsel for review and suggested resolution within 10 business days from time sent to Counsel
5. You will be notified either by an email asking for clarification/more information or US mail with legal counsel determination


NOTE: Provide witness names (if any) in description box on form
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